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As part of a filming/photography event application, you are required to submit a site plan of your activity with an application.
If your filming/photography is being held at a popular location within the City of Moreton Bay, Council’s website may have a map you can base your site plan on. Visit www.moretonbay.qld.gov.au/parks. 
If a map is not available or you choose a different location, we recommend using an aerial photograph of your filming/photography site through Google Maps to prepare your site plan.
Preparing your site plan

Your site plan should address all aspects of your filming/photography, including:
· location of existing, fixed buildings or structures such as play equipment, shelters and seats
· location of parking, waste bins and toilet facilities, including toilets with disability access
· location and type of any lighting and structures such as marquees, tables, fencing
· location and size of generators, electrical points and electrical cables
· location of food trucks 
· location of filming/photography equipment
· emergency management including first aid, emergency vehicle access and assembly area.
Guide for site plan legend

The below additional symbols can be copied and pasted into the site plan key for you to include on the site plan as required:
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	First aid
	[image: ]
	Toilets
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	Accessible toilets
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	Car parking

	
	Waste & recycling bins
	
	Emergency vehicle access

	
	Emergency assembly area
	
	Vehicle access

	
	Fencing
	
	Existing site structures

	
	Food vendors
	
	Existing power point

	
	Waste bins drop off point
	
	Generator

	
	Licenced area
	
	Existing lighting
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	Filming / photography equipment
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	Lighting tower or portable lights

	
	Amusement devices
	
	Tables / chairs
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	Tent / marquee / gazebo
	
	Stages

	
	Portable toilets
	
	Outdoor heater/s
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	Signage
	
	Bollards

	
	Shipping containers
	
	Back of house

	
	Filming area
	
	Food / beverage stall/s
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	Production name:
	



	Production location:
	



	Production date:
	



	(INSERT AERIAL SCREENSHOT OF PARK/SITE HERE)

	LEGEND
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	Accessible toilets
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	Car parking

	
	
	Waste and recycling bins

	
	
	Emergency vehicle access

	
	
	Emergency assembly area

	
	
	Set

	
	
	Unit base

	
	
	Landscaping
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	Filming / photography equipment
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