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AGENDA 
 
 

Post-election Meeting 
 
 

Wednesday 29 April 2020 
commencing at 10.00AM 

 
 

Strathpine Chambers 
220 Gympie Road, Strathpine 

 
Pursuant to section 277Eof the Local Government Regulation 2012  
it is considered not practicable for the public to attend the meeting 

because of health and safety reasons associated with the public 
health emergency involving COVID-19. 

 
Accordingly, this meeting is closed to the public. 

However, will be live-streamed via a link on Council’s website 
(access to the link will be available immediately prior to the meeting) 

 
 

 
COUNCILLOR: 
 
NOTICE IS HEREBY GIVEN, that the Post-election Meeting of the Moreton Bay Regional 
Council will be held on Wednesday 29 April 2020 commencing at 10.00AM at the Strathpine 
Chambers, 220 Gympie Road, Strathpine to give consideration to the matters listed on this 
agenda. 
 
Greg Chemello  
Chief Executive Officer 23 April 2020 
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SCHEDULE OF ITEMS 

1. ATTENDANCE & APOLOGIES 3 

2. ACKNOWLEDGMENT OF COUNTRY 3 

3. OPENING PRAYER 3 

4. ATTENDANCE OF INVITED GUESTS / DIGNITARIES 3 

5. NOTICE OF ELECTION RESULTS 3 

6. ELECTION OF DEPUTY MAYOR 3 

7. ACCEPTANCE OF APPOINTMENT - DEPUTY MAYOR 4 

8. WELCOME TO COUNCILLORS BY MAYOR AND RESPONSE BY DEPUTY 
MAYOR 4 

9. FIXING OF DAYS/TIMES FOR GENERAL MEETINGS OF COUNCIL 5 

10. ESTABLISHMENT OF DELEGATED DECISIONS COMMITTEE 5 

10.1. Appoint Members, Chairperson and Quorum of the Delegated Decisions 
Committee 6 

10.2. Fix days, times, frequency and location of Delegated Decisions Committee 
meetings 6 

10.3. Adopt Terms of Reference of the Delegated Decisions Committee 6 

11. ESTABLISHMENT OF AUDIT COMMITTEE 6 

11.1. Appoint Members, Chairperson and Quorum to the Audit Committee 7 

11.2. Fix days, times, frequency and location of Audit Committee meetings 8 

11.3. Adopt Terms of Reference for the Audit Committee 8 

12. PORTFOLIOS AND APPOINTMENT OF PORTFOLIO COUNCILLOR 8 

13. ANY OTHER BUSINESS PERMITTED BY THE MAYOR 9 

14. CLOSE 9 
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1. ATTENDANCE & APOLOGIES 
 
To minimise serious risks to the health and safety of persons caused by the public health emergency 
involving COVID-19, Councillors will be taking part in the meeting by teleconferencing, as permitted under 
section 277B of the Local Government Regulation 2012. 
 
 
 
2. ACKNOWLEDGMENT OF COUNTRY 
 
Mayor to conduct the Acknowledgment of Country. 
 
 
 
3. OPENING PRAYER 
 
Mayor to conduct the Opening Prayer for the meeting. 
 
 
 
4. ATTENDANCE OF INVITED GUESTS / DIGNITARIES 
 
Mayoral statement regarding the need for this meeting to be physically closed to the public. 
 
 
 
5. NOTICE OF ELECTION RESULTS 
 
In accordance with section 23 of the Local Government Electoral Act 2011 the quadrennial elections of the 
Mayor and Councillors for the Moreton Bay Regional Council was conducted by the Electoral Commission 
of Queensland on Saturday 28 March 2020. 
 
The Electoral Commissioner has provided the required Notices of Election Results for Mayor and Councillors 
(refer Attachment 1). 
 
Chief Executive Officer’s Recommendation 
 
That the Electoral Commissioner’s Notices of Election Results for Mayor and Councillors for the 2020 
Quadrennial Election for the Moreton Bay Regional Council held 28 March 2020, be noted. 
 
 
 
6. ELECTION OF DEPUTY MAYOR 
 
In accordance with section 175(2) of the Local Government Act 2009 the Council is required to appoint a 
Deputy Mayor at this meeting. 
 
Some Councillors have advised the CEO and other Councillors that they are considering nominating for the 
position of Deputy Mayor.  All Councillors are participating in an extensive induction program that 
commenced on Thursday 23 April 2020, and Councillors have had the opportunity to gain an understanding 
of prospective nominees for Deputy Mayor.  In addition to any informal discussions that may have occurred 
amongst various individual Councillors, a specific session within the induction program was set aside on 
Monday 27 April 2020 for Councillors to raise a set of specific questions with potential candidates. 
 
Based on these interactions, the election process for the election of the Deputy Mayor is proposed below. 
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Election of the Deputy Mayor process: 
 
1) Mayor to call for any nominations for the position of Deputy Mayor.  
2) Councillors may nominate themselves or another Councillor for the position of Deputy Mayor. 
3) If only one Councillor is nominated, that councillor is elected (through step 11 below). 
4) If more than one Councillor is nominated, the Mayor asks the CEO for advice on options on how to 

proceed. 
5) CEO explains the three generic options: 

a. preferential ballot,  
b. ordinary (secret) ballot - as recommended by the CEO, or  
c. open voting. 

6) Council then resolves on the selection process; requiring a mover and seconder for the process. 
Assuming ordinary (secret) ballot is resolved 

7) Councillors then vote for their preferred nominee in secret, the votes collected and counted by the 
scrutineers, as appointed by resolution. 

8) If one nominee has a majority (7 or more) of votes, the CEO will announce that nominee as the 
successful nominee. 

9) Otherwise, the CEO will announce the Councillor(s) with the least votes (no vote numbers will be 
cited). 

10) Steps 7 to 9 are repeated until two nominees remain, when the CEO will announce the name of the 
successful nominee. 

11) Resolution to appoint the successful nominee to the position of Deputy Mayor; requiring mover and 
seconder and vote by show of hands. 

 
Chief Executive Officer’s Recommendation 
 
1. That Council adopts the election process outlined above, including the ordinary (secret) ballot option 

to select the nominated candidate for appointment as Deputy Mayor. 
 

2. Subject to recommendation 1, that scrutineers for the counting of ballots be appointed as follows: 
a) Chief Executive Officer and Senior Executive Support Officer at Strathpine Chambers; and 
b) Deputy Chief Executive Officer and Team Leader Meeting Support at Caboolture Chambers. 
 

3. That Council appoint a Deputy Mayor of the Moreton Bay Regional Council, subsequent to the 
nomination process described. 

 
 
 
7. ACCEPTANCE OF APPOINTMENT - DEPUTY MAYOR 
 
The Deputy Mayor to accept appointment to the role. 
 
 
 
8. WELCOME TO COUNCILLORS BY MAYOR AND RESPONSE BY DEPUTY 

MAYOR 
 
The Mayor to officially welcome Councillors. 
 
The Deputy Mayor to provide a response on behalf of Councillors. 
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9. FIXING OF DAYS/TIMES FOR GENERAL MEETINGS OF COUNCIL  
 
In accordance with section 256(1) of the Local Government Regulation 2012, Council is required to fix the 
day and time for holding its meetings.   
 
It is considered that General Meetings are best conducted fortnightly on a Wednesday (excepting scheduled 
breaks), such meetings being held on a rotational basis, generally to be held at Council’s administration 
offices located at Strathpine and Caboolture. 
 
Further, to enhance community engagement, it is proposed that 3 or 4 General Meetings per annum be 
conducted in other locations around the Region.  These locations will be determined in due course but the 
intention is that, over the 4-year term of this Council, at least one General Meeting will be held in a 
community hall or similar venue within each MBRC Division. 
 
A meeting schedule detailing suggested dates for the General Meeting cycle is provided for consideration 
(Attachment 2). 
 
Chief Executive Officer’s Recommendation 
 
1. That General Meetings of Council be generally conducted fortnightly on a Wednesday commencing 

at 9.30am. 
 
2. That General Meetings of Council be held at Council’s administration offices at Strathpine and 

Caboolture on a rotational basis, except as described in Recommendation 3. 
 

3. That at least once every four months, a General Meeting of Council be held at another location within 
the Moreton Bay Region in conjunction with a community engagement and a “meet the councillors” 
event. 

 
4. That Recommendation 1 above may be amended from time to time by resolution of Council. 
 
5. That Council’s first General Meeting for the 2020-2024 term, be held on Wednesday 13 May 2020 at 

its Strathpine Chambers commencing at 9.30am. 
 
6. That the meeting schedule for General Meetings be adopted as tabled in Attachment 2, and 

advertised in accordance with section 277 of the Local Government Regulation 2012. 
 
 
10. ESTABLISHMENT OF DELEGATED DECISIONS COMMITTEE 
 
In accordance with section 264 of the Local Government Regulation 2012 Council is able to establish and 
appoint its Standing Committees. 
 
Chief Executive Officer’s Recommendation 
 
1. That a Standing Committee - to be known as the Delegated Decisions Committee be established in 

accordance with s264 of the Local Government Regulation 2012. 
 

2. That the sole purpose of the Delegated Decisions Committee be to decide matters as may be 
delegated to it by Council, under s257 of the Act, where the delegation arises as a consequence of 
s175E(6) of the Act. 

 
“175E(6) If a majority of the councillors at a meeting of the local government inform the 
meeting about personal interests in the matter under subsection (2), the local government 
must delegate deciding the matter under section 257, unless deciding the matter cannot be 
delegated under that section.” 

 
3. That pursuant to s257 of the Local Government Act 2009, the Delegated Decisions Committee be 

delegated the power to make decision on matters delegated to it by Council. 
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10.1. Appoint Members, Chairperson and Quorum of the Delegated Decisions Committee 
 
In accordance with sections 267 and 269 of the Local Government Regulation 2012, Council must give 
consideration to appointing the members and Chairperson of the Delegated Decisions Committee, and to 
fix the quorum. 
 
Chief Executive Officer’s Recommendation 
 
1. That the Delegated Decisions Committee consist of the Mayor and four Councillors, the composition 

of which is fixed and may be amended from time to time by resolution of Council, based on the 
matter/s delegated to it to decide. 
 

2. That the Chairperson of the Delegated Decisions Committee be the Mayor. 
 

3. That the quorum of the Delegated Decisions Committee be set at three (a majority of its members). 
 
 
 
10.2. Fix days, times, frequency and location of Delegated Decisions Committee meetings 

 
In accordance with section 268 of the Local Government Regulation 2012, Council must give consideration 
to the time and place of the Delegated Decisions Committee meetings. 
 
Chief Executive Officer’s Recommendation 
 
1. That Delegated Decisions Committee meetings be conducted on an ‘as-needs’ basis. 
 
2. That date and time of the Delegated Decisions Committee meetings will be fixed by resolution of 

Council, and will generally be conducted on the same day/location as Council’s General meeting - 
commencing at the conclusion of the General Meeting on that day. 

 
3. That meetings of the Delegated Decisions Committee be advertised in accordance with section 

277(1)(b) of the Local Government Regulation 2012. 
 
 
 
10.3. Adopt Terms of Reference of the Delegated Decisions Committee 
 
Terms of Reference for the Delegated Decisions Committee are provided for consideration (Attachment 3). 
 
Chief Executive Officer’s Recommendation 
 
That the Terms of Reference for the Delegated Decisions Committee be adopted, as tabled. 
 
 
 
11. ESTABLISHMENT OF AUDIT COMMITTEE 
 
In accordance with section 105(2) of the Local Government Act 2009 the Council is required to establish an 
Audit Committee. 
 

An audit committee is a committee that— 
 

(a)  monitors and reviews— 
  (i) the integrity of financial documents; and 
  (ii) the internal audit function; and 
  (iii) the effectiveness and objectivity of the local government’s internal auditors; and 
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(b)  makes recommendations to the local government about any matters that the audit committee 
considers need action or improvement. 

 
Chief Executive Officer’s Recommendation 
 
That the Council establish an Audit Committee. 
 
 
 
11.1. Appoint Members, Chairperson and Quorum to the Audit Committee 
 
In relation to the Audit Committee, section 210 of the Local Government Regulation 2012, states: 
 

“the Committee must: 
o consist of at least 3 and no more than 6 members and;  
o include- 

o 1, but no more than 2 councillors appointed by the Council; and 
o at least 1 member who has significant experience and skills in financial matters 

 
The Chief Executive Officer cannot be a member of the audit committee but can attend meetings of 
the committee. 
 
The local government must appoint 1 of the members of the Audit Committee as chairperson.” 

 
Further, in relation to the Audit Committee, section 211 (2)(a) of the Local Government Regulation 2012, 
states that a quorum is at least half the number of members of the committee. 
 
Section 266 of the Local Government Regulation 2012 provides for the appointment of an alternate member 
of the committee: 
 

“(2) An alternate member, of a committee, is a person who attends meetings of the committee and 
acts as a member of the committee only if another member of the committee is absent from 
the meeting of the committee.” 

 
 
Chief Executive Officer’s Recommendation 
 
1. That the Audit Committee consist of two Councillors and three external members. 
 
2. That the Council nominate two Councillors as members of the Audit Committee.  
 
3. That the Council nominate an alternate member (Councillor) of the Audit Committee.  

 
4. That the Council appoint the Chairperson of the Audit Committee from one of the independent 

external members. 
 
5. That the quorum for the Audit Committee be set at three members. 
 
6. That the Chief Executive Officer proceed to advertise for Expressions of Interest from external 

persons for appointment of the two to three external committee members. 
 
7. That in accordance with section 257 of the Local Government Act 2009, the Mayor and Chief 

Executive Officer be delegated authority to interview and appoint the two to three external committee 
members in consultation with the Audit Committee Chairperson. 
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11.2. Fix days, times, frequency and location of Audit Committee meetings 
 
In accordance with section 211(1)(a) of the Local Government Regulation 2012, the Audit Committee of a 
local government must meet at least twice each financial year. 
 
It is suggested that the Audit Committee meet on a date to be fixed as per the schedule below: 
 

1.  February/March 
2.  April/May 
3.  August/September 
4.  November 

 
Chief Executive Officer’s Recommendation 
 
1.  That the Audit Committee meet on a date to be fixed as per the schedule below: 
 

1.  February/March 
2.  April/May 
3.  August/September 
4.  November 

 
2. That Audit Committee meetings be held on a Thursday at the Council’s public office in the Strathpine 

Chamber commencing at 1.00pm. 
 
3. That Recommendations 1 and 2 above may be amended from time to time by resolution of Council. 
 
 
 
11.3. Adopt Terms of Reference for the Audit Committee 
 
Terms of Reference for the Audit Committee are provided for consideration (Attachment 4). 
 
Chief Executive Officer’s Recommendation 
 
That the Terms of Reference for the Audit Committee be adopted, as tabled. 
 
 
12. PORTFOLIOS AND APPOINTMENT OF PORTFOLIO COUNCILLOR 
 
A Portfolio system may be established which provides for nominated Councillors to be assigned specific 
responsibilities relative to key functions and services of the Council, directly aligned with the Directorates 
outlined in the Council’s Corporate Structure.  
 
Roles, responsibilities and operating protocols of the Portfolio Councillor will be in accordance with the 
Councillor Portfolios Roles and Responsibilities Policy (2150-XXX). This policy is provided for consideration 
(Attachment 5) 
 
Chief Executive Officer’s Recommendation 
 
1. That the Councillor Portfolios Roles and Responsibilities Policy (2150-XXX) be adopted, as tabled. 

 
2. That the Portfolios be in line with Council’s Corporate Structure as resolved by Council from time to 

time. 
 

3. That appointment of the Portfolio Councillor be considered at a subsequent General Meeting, and 
may be amended from time to time by resolution of Council.  
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13. ANY OTHER BUSINESS PERMITTED BY THE MAYOR 
 
 
 
 
14. CLOSE  
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MEETING SCHEDULE MAY – DECEMBER 2020 
(S) = Strathpine / (C) = Caboolture 
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TOR / SC-09  Document Status A18617642 
Version Council Adoption Date  

V1 General Meeting (19/887) 
Composition: 
a) Cr Allan Sutherland (Mayor) 
b) Cr Adam Hain 
c) Cr Koliana Winchester 
d) Cr Mick Gillam 
e) Cr Matt Constance 

28 May 2019 A18395326 

V2 General Meeting (19/1235) 
Composition amended to: 
a) Cr Allan Sutherland (Mayor) (Chairperson)  
b) Cr Mick Gillam  
c) Cr Adam Hain  
d) Cr Denise Sims  
e) Cr Brooke Savige) 

25 June 2019 A18759728 

V3 General Meeting (20/60) 
Composition amended to: 
a) Cr Mike Charlton (Acting Mayor) 
b) Cr Brooke Savige 
c) Cr Denise Sims 
d) Cr Matt Constance 
e) Cr Darren Grimwade 

21 January 2020 A19597365 
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V4 Post-election Meeting  
Composition to be fixed by Council: 
a) Cr Peter Flannery (Mayor) 
b) Cr 1 
c) Cr 2 
d) Cr 3 
e) Cr 4 

29 April 2020 draft 
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Local Government Act 2009

“175E(6) If a majority of the councillors at a meeting of the local government inform the 
meeting about personal interests in the matter under subsection (2), the local 
government must delegate deciding the matter under section 257, unless deciding the 
matter cannot be delegated under that section.”  

Generally, Committee meetings are to be conducted on the same day/location as Council’s 
General meeting - commencing at the conclusion of the General Meeting on that day. 
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6. Meetings (cont’d) 

Local Government Act 2009
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ADMINISTRATIVE SUPPORT

ACCESS BY COMMITTEE

INTERNAL AUDIT

EXTERNAL AUDIT
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TOR /AC-01  Document Status

General Meeting - 4 April 2017 
(P.17/458) 

General Meeting - 12 June 2018 
(P. 18/1260) 
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Local Government Act 2009

Control and Policies 
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Financial Reporting 

Internal and External Audit 

Risk Management 

Fraud & Corruption Control 
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Councillors

Independent External Members 
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Committee 
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Administrative Support 

Access by Committee 

Reporting Requirements 

Internal Audit 

External Audit 
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Local Government Act 2009 

Auditor-General Act 2009 
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APPENDIX 'A' - STANDING AGENDA ITEMS 

– including YTD budget versus actual
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Local Government Act 2009 

CEO

Employee

Councillor

Executive Management Team

Local government meeting

Portfolio
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Policy: 2150-XXX - Councillor Portfolios Roles and Responsibilities

Portfolio Councillor 

Media 

The Act Local Government Act 2009 

The Regulation

Local Government Act 2009
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Policy: 2150-XXX - Councillor Portfolios Roles and Responsibilities
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Policy: 2150-XXX - Councillor Portfolios Roles and Responsibilities

Social Media Guidelines for Councillors

Public Records Act 2002
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Policy: 2150-XXX - Councillor Portfolios Roles and Responsibilities

c) Public Records Act 2002 

(Council meeting / Minute Page) 
(revision comment)

Word version 
reference
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